[your organization’s logo goes here]

Archive Inventory

Collections Manager/Inventory Administrator: 
Date Started-Finished:          						Building:
Purpose of Inventory:
	Number
	Location
	Object
	Notes
	Image

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	
your organization’s name goes here
Numbering convention: INV.2024.X where INV=Inventory, 2024=Year Conducted, X=Object Number/Running Count
